Online reqistration procedures for candidates who will be writing an examination:
Assessment of Professional Competence (APC)

Initial Test of Competence (ITC)

See end of this document for information wrt ESIUMGEN0N from SAICA.

General info:

1. If you are a
use your

login details (i.e. your user name and password) previously created and “Login” on
the SAICA web home page (www.saica.co.za) then follow steps 1 — 8.

2. If you forgot your unique 8 digit SAICA ID number or login details contact the SAICA
call centre at 08610 (SAICA)72422 or +27 11 621 6600. Call centre staff can also
assist to reset your login details else you can click on “Forgot your password?”,
complete the screen and geta new one emailed to you. It is important that we have

our correct email addresg for this facility.
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Candidates registering for the ITC, a
number must register first as follows:
Click on “Register”; on the SAICA web home page and complete screen below.
Note that information is mandatory where an * (asterisk) appears. Once you have filled
in all the lines, click on “Register”. You will immediately receive an email confirming your

nd who do not have a unique 8 digit SAICA ID
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Step 1
Click on:

1) “Login”; then

2) “Learners & Students”; then
3) “Examinations”; then

4) “Online Exam Registration”

Step 2 — Screen 2

the website) coul
_have to select page\2

Select the Exam & Venue.

. Th& complete list of exams and venues (once all exams are registered on
also include the November APC assessment. You might therefore
(at the bottom of the screen) to see more exams and venues.

eb‘ @ hﬂps:ffwwwsaica.(nH/LEamErsStudéth/Bzam PL-acx H @ Online Bxam Registration - .. % u

el
e &3

File Edit View Favorites Tools Help

City

APC 2015 -

Bloemfontein Ewriting

201511118

Bloemfontein

R 3762,00

\APC 2015 -

Bloemfontein

20151118

Bloemfontein

R3762,00

L(c 2015 - Cape Town Ewriting

2015M118

Cape Town

Fully Booked

AR 2015 - Cape Town

2015M 118

\Cape Town

R32762,00

AP(xzmsf

Durban

201511118

Durban

R3762,00

APC QQIE—

East London

201511118

East London

R 3762,00

APC 20\ -

Evander

20151118

Evander

R3762,00

APC 2n1i( George.

2015M 1138

George

R3762,00

2015M 118

Midrand,

R3762,00

APC 2015 \Johannesburg

201511118

Midrand,

R3762,00

APC 2015 - Nhannesburg Ewriting

APC 2015 -

Kitgeriey

201511118

Kimberley

R 3762,00

APC 2015 -

Nelapruit

20151118

Nelspruit

R3762,00

APC 2015 -

Nelsp\{m Ewriting

2015M118

Nelspruit

R3762,00

APC 2015-

2015M 118

R3762,00

Patchelgtroom

APC 2015 -

Port Eliz*em

2015111118

Port Elizabeth

R 3762,00

APC 2015 -

qu:kw-n\

201511118

Polokwane

R3762,00

APC 2015 -

Pietermaritdpurg

20151118

Pietermaritzburg

R3762,00

APC 2015 -

Pietermamzﬂ(rg Ewriting

2015M 118

Pietermaritzburg

R3762,00

APC 2015 -

Pretoria

20151118

Midrand, Johannesburg

R3762,00

APC 2015-

2015M 118

R3762,00

APC 2015 -

London

\
\

201511118

Londen

R 3762,00

APC 2015 -

Upington \

201511118

Upington

R3762,00

APC 2015 - Vanderbijlpark

20151118

Vanderbijpark

R3762,00

Initial Test of C: (ITC) Jan 2016

Bloemfontein

R 4674,00
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Step 3 — Screen 3
Check and ensure that you have selected the correct gxam and venue and note the
exam fee payable as well as the exam date/s.

Once you are satisfies.that you selected the gorreet exam and venue,
, - T T e\~ /- T
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SAIC devaelop.influence.lead.

112 SOUTH AFRICAN BeTRUTE
OF CHARTERED ACCOY
=

Welcome : Wilma Slater T — —

Logout
Learners & Students > instions > Online M

\
Initial Test of Cor ce {ITC) Jan 2016 Bloemfontein

Code L1_16_BLF

Type Of Event ]

ion Fee

R4 674.00 (inc. VAT)

Coordinator Details fte@saica.co.za

Start Date 2016/01/27

End Date 2016101128

You are registafing for the 2016 ITC. Please consut the SAICA webste ffr further
Description information abflut the exam times. Fax proof of payment to 011 621 6820 pr email
1o debtors@sfiica.co.za

Address

City

langa Estatgifinaledi Hall Lucas Steyn Drive Heuwelsig Bloemfontein 9311

Bloemfontein

Free State.
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Step 4 — Screen 4
This screen contains your “Personal details”

‘G-’@ + [@ http192.166.64 222:000001 - i ‘i mid {700 everk _code|GE1_L0_\WELjevent_type/Extlanquagefen-ZAfDefauk.aspc# ] | 44| % | [Lve Search
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“Wgicates a required field.

MY - FRSONAL DETAILS

Lagin ID

SAICA Humbe) 20036871

Member Type Individua!

Prefix [-Possesdect - =]-
Initals: |

First Hame (As per your 1D / Padgport
documenty

Middic Hame
Last Hame(Surname)
Maiden name

10 Type

Identity Humber

Date Of Birth

Race

Gender Unspecified
Job Titie
Prafessional Cade " Pleaso Select -
Language 5
f Disabled, Hature of Disability [~Prasesdet- =]
Company / Emplayer

Cliek button ta seareh far a comp anysemplayar

Go Back Save and continue =

 Flease Select

[T Done [T [ N3ocalintranet [®1o0% ~

) start] J . ‘S ]| 5 *to dater, wiLhias | (! tmbox - Microsoft Outlook | ) mTEGRITAS-#316257-v... || @ Online Exam Registra.. =)

i « i
leX-J=ic) | Quick Launch > 2



Step 5 — Screen 5

This screen contains your “Address details”

Remember the * (asterisks)!

Complete/update the page where necessary; then

Click on “Save and Continue”.

Note: If you have a PO Box address ypu need to provide your home street address as
well.

Click here (in the small square) if you wNl be adding a PO Box address as well as your
home street address.
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Logout

*Indicates a required fieN.

MY ADDRESS DETAILS

Country
Postal Code
Provine | State
Suburb
P.0.Box

Street / Box Address line 1

Street / Box Address line 2

Street / Box Address line 3

Is Physical Address the same as
Postal Address?

Country
Postal Code
Province | State:
Suburb

Street Address line 1

Street Address line 2

Street Address line 3.

Previous |
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Step 6 — Screen 6
This screen contains your “Contact details”
Remember the * (asterisk)!

All candidates no matter which exam you will be writing - please note that it is important
that you provide your correct email addyess and cell number as correspondence
(including your exam confirmation letter\will be communicated to you by email and short
messages will be sent to your cell numb

Complete/update the page where necessayy; then
Click on “Save and Continue”.

It is very important to keep your portfolio up to,date. Remember the onus is on you to
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Logout

International Dialing Codes
Work Phone
Home Phone

Cell Phone

Fax Number

Web Address

Email Address

Previous Save and continue >
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This site is best viewed with Microsoft internet Explorer 7 in 1024x768 screen resolution
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Step 7 — Screen 7 — “Confirm Booking”
This screen simply confirms the information provided by you.

Check and ensure that you have selected the correct exam and venue — very important!

Read the page in its entirety then answer the questions/and acc
conditions by placing a v in the block; then
Click on “Submit bookin
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® Part |- ITC Special Concy/ssion Policy

® Partll - APC specifl Concession Palicy
pecial Concessjbns - Example of form to
Initial Test of Competence (ITC) Jan 2016 Bloemfontein
Date: 2018/01/27
. llanga Estate, Dinfaledi Hall Lucas Steyn Drive Heuwelsig Blogmfontsin
Directions:
‘Coordinator Details:

Examination Fee:

Wima
Shater
5111270038086
wimas@saica.co.za
‘Compdny/EmNoyer Hame: PKF (Newlands) Inc
Membel Numbdy: 20000235
Cantact Number: 0721453322
Fax Humbkr: 0116216806

R4 674,00
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Have you read and u understand the

\examination regulatioks applicable to
2010 Part | QE? The.
regulations and open

dealt with in regulation 11
©examination regulations.

Would you like to receive a
the CANDIDATES GUIDE TO SAI
EXAMIHATIONS - 20107 The pri
will only be sent with your i

| hereby agree that SAICA may
personal contact

(SAICA must be able to reach you in t
\event of an emergency, such as a late)
change of venue due to unforeseen
circumstances).

\

Upon submission of an on-line registration, SARA requires all candidates to have read and undestood the contents of
the Examination Regulations in its entirety, therepy undertaking to abide in all respects with the Ex\mination Regulations.
“ou are therefore required to answer the first gguestions in the positive.

I acsept the terms and conditions *

Previous Submit Booking
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Step 8 — Screen 8
And here you are

...having completed the online registration form you should, shortly,

receive an email confirming your booking as well as important information such as your
unique 8 digit SAICA number and the SAICA bank details. Check the spelling of,
especially, your surname and first names on this confirmation. Information should be
exactly as per your ID book or passport.

Thank you for completing the on-line exam registration form. Please allow 24 hours for
an e-mail confirmation that your application has been processed into our database.
Your invoice will be emailed to you shortly.

Contact the SAICA call centre on 08610 (SAICA)72422 or +27 11 621 6600 or Isaac
Mgidi at isaacm@saica.co.za/011 621 6701 should you not receive the e-mail confirmation within
24 hours and the invoice 14 days after online registration was confirmed.

If your employer

will be paying your exam fee please hand or email the invoice

immediately to the person at your office who is responsible for payment to SAICA.

Payment of exam
information on the

fees must be made before the published closing date. To view more
dates go to www.saica.co.za

Click on “Learners & Students”; then
Click on “Examinations”; then
Click on “Exam Information”; then

Select “Dates and

fees for forthcoming examinations”

After completion
and submission of
an on-line
registration
(application)

A computer generated confirmation will be emailed Yo you as soon as your online

reiisfra‘rion form is received bi SAICA -

If not received within 24 hours please phone the SAICA contact centre as non-
receipt of confirmation could mean that your registration was unsuccessful.

Check your details on the confirmation letter for correctness (especially the
venue you selected to write at and advise the exams department immediately of
any venue changes. All other changes can be made, by you, on your portfolio).

NOTE:- This does not mean you are eligible to write the exam - SAICA will first
check that you have met all the examination eligibility requirements and
confirm your eligibility at a later date.

numbers only)

Examination An examination admission letter (i.e. confirmation of your eligibility to write the

confirmation exam) will be emailed to you once SAICA has received your payment and verified

letter cur vy - IR e e P P
This letter will also contain your exam number.

SMS (to local

An SMS will be sent to you once your examination confirmation letter is emailed
o you - remember we must have your correet cel number for fhis fo happen,

#316237



